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" NewsLerTen For Sauannan ArTs AssociATion

Newsletter for Savannah Arts
Association

{ The Savannah Arts Association supports local artists and sponsors art exhibitions each year. As pub-
licist for the association, you are in charge of creating and distributing a newsletter four times a year.
To create the newsletter for Spring 2010, you need to Create the Heading, Enter and Format the
| Text, and Format Colunins. The completed newsletter appears in Figure A-12 on page 13.

Activity:

Create the Heading

You need to create a heading for the newsletter that includes a picture and two WordArt objects.

Steps:
1.0pen a blank Word document, click the Page Layout tab, click the Margins button in the Page

Setup group, click Narrow, then save the document as Newsletter for Savannah Arts Association
in the location where you store your Data Files

2. Click the Insert tah, click Picture in the lllustrations group, navigate to the location where you
store your Data Files, then double-click BlueCascade.ing

3.Click the Size dialog box launcher [, change the Height to 2.73, click the Lock aspect ratio
check hox to deselect it, change the Width to 7.8, click Close, click Text Wrapping in the Arrange
group, then click Behind Text
With the layout changed to Behind Text, you can now overlay two WordArt objects and some text.

4. Click the Inser? tab, click the WordArt button in the Text group, click the upper-left selection, type
2814, then click 8K

5. Click the Shape Fill list arrow 1% in the WordArt Styles group, click Srange, Accent 8, Lighter
80%, click the Shape Dutline list arrow in the WordArt Styles group, then click No Gutline

6. Click Text Wrapping in the Arrange group, click In Front of Text, then drag the WordArt object to
position it as shown in Figure A-7
By selecting the In Front of Text layout, you convert the WordArt object from an inline graphic to a

floating graphic that you can position easily.

1. Create another WordArt object with the text Spring using the same WordArt style but leaving the
text outline and white fifl, change the Text Wrapping to In Front of Text, then drag the object to
position it as shown in Figure A-8

8. Press [Cirl[Home], type Savannah Arts Association, select the text, change the font to Arial,
change the font size to 36, then change the Before spacing to 12 pt

9. Right-click the selected text, click the Font Color list arrow on the Mini toolbar, click White,
Background 1, apply Bold and Italic, press ] once to deselect the text, save the document, then
compare the completed heading to Figure A-9
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Activity:

Enter and Format the Text

The newsletter consists of three stories. First, you need to create a style that you can apply to each of
the three story headings so that the newsletter has a unified look. Then, you need to enter text for the
newsletter.

Steps:
1. Double-click in the left margin about .5" below the picture, click the Hame tah, click the Slear

Formatting button in the Fant group, then, if necessary, press [Enter] once or twice more to move
the insertion point down so it appears approximately .5" below the picture

2. Click the Styles dialog box launcher [&] in the Styles group to open the Styles task pane, click the
New Style hutton [ at the bottom of the Styles task pane, type Newsletter Story as the style
name, click the Style for following paragraph list arrow, click Normal, select the Arial Biack font,
then select the 14-pi font size

3.Click Format in the Create New Style from Formatting dialog box, click Border, then click the
Borders tab if necessary

4, Click the Width list arrow, click & pt, click the Top Border button
then click 0K

The Newsleiter Story style includes a solid line above the text.

n the Preview area, click 0¥,

5. Type Upcoming Exhihitions, then press [Enter]
Note that the Normal style is automatically applied to the new paragraph because you selected Normal
as the Style for following paragraph when you created the Newsletter Story style.

6. Close the Styles task pane, then type the text of the first story in the newsletter as shown in
Figure A-10

1. Press [Enter] following “village,” right-click at the insertion point location, click the Change Styles
hutton on the Mini toolbar, click Newsletter Stery, type Volunteer of the Seasen, then
press [Enter]

8.Type the text for the Volunteer story and the Featured Work heading and story as shown in
Figure A-11
Remember to format the Featured Work heading with the Newsletter Story style as shown in
Figure A-11,

9. Click the Review tah, click the $pelling & Grammar hutton in the Proofing group, make any nec-
essary corrections, then save the document

A Word Projects |~



FIGURE A-10: Text for the “Upcoming Exhibitions” story

0 O Vo N
Upcoming"Exhibitions 1|

Spring-2010-willbe-ourbest-exhibitionseason-ever!- The-Savannah-Arts-Associationis-proudtohostexhibitionsby three.
internationallyacclaimed-artistswho-allcall Savannahhome. Firstup-on-fpril 2-s-Maria Simpsonwith-her L andscape
Rhythmeeshibition. Thisintrigulngseries-of works s based-onvideo studies oftheunusualand historiclandscapes-that-
SimpsonoftenvisitedinFrance. Simpson'sexhibitionrunsto-April 28,9

PeterMoore’ssurreal paintingstakecenterstageinthegalleryfrom-May-1 toMay-25. Thepaintings-arainspired by the-
works-ofthedtaliandvietaphysical painters-oftheearhy20™-centu ry,such-as-Giorgiode Chirico-and Carlo-Carra. Moore’s:

worlchas-attractednoticethroughout-theUnited-States. 4n-September, hiswork-willbefeaturedintwosolo-exhibitions-
inNewYork.§

Orvdune-2,-photographerJay Singh-presents-My-Heme Town, -arrexhibition-of black-and-white-photographs-of thevillage-
ivindiawhereSinghgrewsup-beforeimmigratingto-Americaat theage-of25. The-haunting photographs takethewiewer-
into-theverysoulofthavillage.§

FIGURE A-11: Text for the “Uoluntens” and “Featared work” storles

o
Volunteerofthe-Season

lanice Brownis-ourYolunteerofthe Season—the Spring Seasondn this-case lOnamore than-one occasion, danice has-
gonesboveandbeyondthecalbofdutyinhertirelesseffortstocommunicate theactivities-of the SavannahArts-
Associationtothe-public. We honorherthisseasonbecause ofherincredible contribution to-currecentfund-raksing-
event. Thankstodanice, the SavannahArtsdssodationraisedastaggering $50,000 —that's-40% higherthaniast-year's-
totaitdanice-continuestoinspire-alkof uswith-her-entrepreneurialspirttand herenthusiasmdorart. g

I S
FeaturedWorkY

Eachseason, dheSavannahArisAssocation-selectsthe paintingthatwilk representtheassociation in-alkis-advertising.-
Shownattheright-isthedmage thatwillbewsed asthe coverphotoforourspringadsinSovennahdrts, ArisAlive, and:
Arl, el Entitled Cote-de GraniteRose, this-luscdouscanvasis-theavork of Maria-Simpson. HerApritexhibition, Landscnpe:
Rhythm,issurefo-beabig-hitwith-Savannabartdovers. Atheriast-exhibitionwiththeessociation, Mariasold-eve £y
singtecanvasiq]
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For additional practice with
the skills presented in this
project, complete
independent Challenge 2.

ItewsterTer For Savanna RRTs AssociaTion

Activity:

Format Columns

You can achieve some interesting effects by using a variety of column styles to display text in a
newsletter as shown in the completed newsletter (see Figure A-12). The “Upcoming Exhibitions” and
“Volunteer of the Season” stories appear in two columns of equal width and the “Featured Work”
story appears in one column at the bottom of the page. In addition, a picture is inserted into the
“Featured Work” story.

Steps:

1. Press [Gtril[Home] to move to the top of the newsletter, click to the left of the Upcoming Exhibitions
heading (but don’t select the heading), click the Page Layout Tab, click Columns in the Page Setup
group, click More Golumas, then click Two

2.Click the Apply to list arvow, click This point forward, then click 6K
By selecting This point forward, you set columns only from the current position of your insertion point
to the end of the document.

3. Click at the beginning of paragraph 3 in the Upcoming Exhibitions story (begins with the text On
June 2...), click Breaks in the Page Setup group, then click Celumn

4.Click to the left of the Featured Work heading to position the insertion point, click Columns in the
Page Setup group, click More Golumns, click One, click the Apply to list arrow, click This point
forward, then click 0K
You have made the last story in the newsletter span one column.

5. Click the insert tah, click Picture, navigate to the location where you store your Data Files, then
double-click GraniteRose.jpg

6. Click Picture Effects in the Picture Styles group, point to Bevel, then select the Angle Bevel siyle
(2nd row, far-left style)

1. Select the contents of the Shape Height text bex in the Size group, type 1.3, press {Eater], click
Text Wrapping in the Arrange group, click Sguare, then drag the picture to position it as shown in
Figure A-12

8.Click the Ensert tab, click the Footer button in the Header & Footer group, click Blank, press
{Delete] twice to remove the placeholder and the extra paragraph mark, type and center the con-
tact text as shown in Figure A-12, then exit the footer

9. Save the file, preview the completed newsletter, print a copy, then close the document



FIGURE A-12: Completed newsietier for the Savannah Arls Assoclation

Spring 2030 will be our best exhibition seasan ever! The
Savarmah Arks Association is prosed to bost mbibidons
by thres inbernationafly acclaimed artists whio all call
Sawrameah hornes. First ugoon Al 2 i Maeis Shrnguson
writh har Lordaonge Shythnn exhibiton, This ntrleoing
sevies of works is based oo video studies of the unusead
arud Blstorde bandseapes that Smpenn often visitad in
Framoz. Mmpson’s exhibition s b Aprit 38,

Peber Moore’s susvesl pelntiogs ke conber stage In the
gatlery from May § to May 2%, The paintingsare
inspdead by the works of the Balian Metaphysicsl
paivkers of the eardy 200 comtury, such as Siorgio de
Chirioo and Carlo Carra, Maoore's work hes attracted
mickics throlughoul the United States. In September, by
vl will e featured i Do sodo exhibitions i Hew
¥airk,

Featured Work

Each season, the Savannaly Arts Association selects the peinting that will represent the
association it all its advertising, Showwm ot the elght by the Image that will be used ag the
cover photo for eur speing stz in Sovannoh Arts, vt Alve and Sreg, sic, Entitled Cote de
{irandte Rove, this lscious camas 15 the vk of Marla Simpson, Her gl adhibition,
Lorndsoagme Bhythes, is stire to be o big hitt swith Sevareak st lovers, A% ey last exhibition

wth the assoclation, Maria sold sveey single convast

Din June 2, photographer Jay Singl presents 8y Home
T, ats exbiibigon of black and wiite phedographs of
the willage fn odla where Slngh grew up before
Temegtating to Sarericn st the age of 25, The hausting
phubrmerapha take the viewesr ot the very soul of the
witlags.

Volunteer of the Season

Jardien Breves Is our Yolubess of the Ssason-—the
Epring Seasun in this case! On maore than une oocasion,
Jardes hias goe abowe and beyond the call of duty In
her tineless efforts to communicate the sctivities of the
Savannah Arts Association 1o the puldiz, We bonar her
this srasen because of her incredible contribution to
aur recent fund-raishng eesat Thanks to Janics, the
Sawannah Arks Assoclation ralsed a staggaring

S50, 000~ hat's 40% higher San lastyear's sotell lanice
rontinues b inspive all of us with her antreprenaiial
spirdt wrd b evthusdasm forark.

Yoarr Mo, Bditor, Maple Building, 3000 Corfederabs Way, Sewarmaly, G4, 3034%; Phone: [770) 850-1820




